Letter Sent to PhD Students After Proposal Defense

Date

Dear [Student],

Congratulations on planning for your proposal defense this spring and all the work you have been
doing to write and prepare to defend your dissertation proposal. After successfully passing your
proposal defense, you will begin an exciting new phase of your program.

To help you manage your research files and comply with campus and federal requirements, we
have prepared a template for digitally storing your research. A zip file containing the required
folder and file template can be obtained from Nursing IT Support at uwsonit@son.wisc.edu. The
zip file is named ‘Template for Research Folders’. Your advisor can also find a document outlining
research file storage requirements and a link to the template zip file on the localnet at
https://localnet.nursing.wisc.edu/resources/document-library/ (see the document in the
resources>document library titled “NRSP Data Storage Process — PhD Students”).

If you do not already have an R drive for your research, please contact IT to set one up. Research
files should be kept in your R drive unless other arrangements have been made with IT. This is a
secure drive and only you will have access to the files, unless you request access for others who
are working with you. Please make sure that anyone who has access is included on your IRB
protocol.

As you will see, the template for research folders contains a separate folder for consent/assent
materials, recruiting materials, any non-compliance communication from the IRB, and primary data
(survey, interviews, videos, audios, photographs). The file template is provided only to help you
organize. You will also be receiving a form annually that asks you to update where you are storing
your research materials. This is to ensure that materials are kept the way they are specified in
your IRB protocol and to make it easy for you to spot any discrepancies. Please label the parent
folder with your IRB protocol number. This number will be used in any campus audits of file
storage, an ongoing process, enabling us to find files that are included in an audit.

If you keep materials in these folders while you are conducting your research, you will have very
little to do to prepare the files for storage when your study is complete. But how you do this is up
to you and your faculty advisor.

If you have any questions, please contact the NRSP office (research@son.wisc.edu).

cc. advisor, IT, NRSP
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